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No Yes 

11.    Education—You must provide a copy of all diplomas AND transcripts to receive credit for achievement. 

         a.     Do you have a high school diploma or equivalency diploma (GED)? 

       b.    How many years of post-high school education do you have? 

Name of High School: 

         c.     Education Institution Type Degree Received Dates Attended 

6 2 3 4 5 6+ 1 0 

Major or Specialty 

12.    Skills & Certifications—You must provide a copy of  all certifications to receive credit for achievement. 
List any and all skills, abilities, certifications, licenses, special training, or courses you have had that are required for this position as identified in 
the Minimum Qualifications or that you feel are applicable to the position for which you have applied.  

1.     Position applied for: 2.     Date: 

Last First Middle 
3.     Full legal name: 6.     Home Phone: 

4     Mailing address: 

City 

7.     Work Phone: 

State Zip 
8.     Other Phone: 

5.     E-mail address: 

9.     Are you a U.S. Citizen? Yes No 10. Have you ever been convicted 
of a felony? 

Yes No 

Revised 2/21/2006 

         d.     If you expect to complete an educational program in the near future, please indicate what type of degree or program and your 
                  

                 expected completion date:  

                 1.      Name 
City & State 

                 2.      Name 
City & State 

                 3.      Name 
City & State 

13.    Professional, Trade, Business, or Civic Activities and Offices Held—You may exclude membership which would reveal  
           gender, race, religion, national origin, age, ancestry, disability or other protected status. 
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15.    Military Record—You must provide a complete copy of your DD-214 to receive credit for military experience. 

a. Dates d. Type of discharge b. Active duty, Reserve, or  
    National Guard  

e. Reason for discharge 

To From 

c. Branch of service  

Revised 2/21/2006 

14.     Motor Vehicle License Information 

a. Type of License(s) b. Class c. Number d. Restrictions e. Has your license ever been  revoked 
    or suspended? If “Yes,” explain. 

f. Status 

No Yes Do you have a valid Commercial Driver’s License? 

16.    Personal & Professional References—You must list three (3) references. Do not include family members or past supervisors. 

a. Name b. Phone Number c. Occupation 

1. 
Work ______________________________ 
 
Home ______________________________ 

2. 
Work ______________________________ 
 
Home ______________________________ 

3. 
Work ______________________________ 
 
Home ______________________________ 

17.   Applicant’s Statement 
I certify that the information provided herein is true and complete. 
 

I give my permission and authorization to the City of Tuscaloosa to investigate all information submitted, or unsubmit-
ted, or received in connection with my application for employment or of other matters concerning my past employment, 
character, education records, and ability to perform the essential functions of the positions for which I am making appli-
cation for employment. Furthermore, I release from any and all liability and responsibility all persons, companies, or 
corporations providing such information and the City of Tuscaloosa in obtaining the same.  
 

I understand that once I submit this application, it becomes the property of the City of Tuscaloosa and may not be re-
turned to me and that my application may be considered a public record and subject to disclosure. 
 

I understand the information received in the selection process will not be released to me. I waive any right I may have to 
such information or an explanation of how and in what manner that information was utilized in the selection process or 
the reason(s) I was not employed. 
 

I understand that the City of Tuscaloosa is a drug-free workplace and that as an applicant and employee, I may be sub-
ject to random drug and alcohol testing. 
 

I understand that I must be able to perform the essential functions of the position for which I am making application for 
employment with or without reasonable accommodations and that I must furnish copies of any degrees or certificates I 
have indicated that I possess. 
 

I understand that the City of Tuscaloosa may reject my application if I intentionally make a false statement of a material 
fact or practice, or attempt to practice, any deception or fraud in my application, examination, or in securing eligibility 
for appointment. Furthermore, in the event of employment, I understand that such false or misleading information sub-
mitted in my application or interview(s) may result in discharge. 
 

I understand that I will be required to provide proof of identification at any point in the application process. 



18.    Employment —Record your complete work history in the spaces below. Begin with your current and most recent employer first. Make cop-
ies of this page and attach as many sheets as is necessary to account for your full record. You must also account for any gaps in your employment his-
tory. Related volunteer experience should also be listed. 

Previous Employment History 

Phone Number 

A. Current or most recent employment (or explain gap in employment) 
Job Title Starting Salary Last Salary 

Name & title of immediate supervisor # employees you supervised 

Employer or company 

Address 

Date employed Date separated 

Duties 

Reason for leaving 

May we contact this employer? Yes No If “No,” why not? 

Hours per week 

Phone Number 

B. Next most recent employment (or explain gap in employment) 
Job Title Starting Salary Last Salary 

Name & title of immediate supervisor # employees you supervised 

Employer or company 

Address 

Date employed Date separated 

Duties 

Reason for leaving 

May we contact this employer? Yes No If “No,” why not? 

Hours per week 

Phone Number 

C. Next most recent employment (or explain gap in employment) 
Job Title Starting Salary Last Salary 

Name & title of immediate supervisor # employees you supervised 

Employer or company 

Address 

Date employed Date separated 

Duties 

Reason for leaving 

May we contact this employer? Yes No If “No,” why not? 

Hours per week 
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Questionnaire—Read each question carefully and indicate “YES” or “NO.” Indicating “YES” does not necessarily disqualify you from being con-
sidered for employment. If you need additional space, reference the item letter and use the space at the bottom of the next page. 

a. Have you ever applied for a job with the City before?  
 If “YES,” list the job(s) and the dates of application. 

Yes No 

b. Have you ever worked for the City before?  
 If “YES,” list the dates of employment, the job(s) you held, and the department(s) where you worked. 

Yes No 

c. Are you related to anyone employed by the City?  
 If “YES,” list the person(s) and the department(s) in which they work. 

Yes No 

d. Have you ever been terminated or asked to resign from a job?  
 If “YES,” list the employer(s) and the reason(s). 

Yes No 

e. Have you ever been suspended or received a reprimand on the job? 
 If “YES,” list the employer(s), the reason(s) for the discipline, and the length(s) of the discipline. 

Yes No 

f. Have you ever been laid off from a job? 
 If “YES,” list the employer(s) and the reason(s) for the layoff(s). 

Yes No 

g. Have you ever received any type of military punishment? 
 If “YES,” list the punishment(s), the reason(s) for the punishment(s), and the length(s) of punishment(s). 

Yes No 

h.  Have you ever been convicted of a felony or misdemeanor? In addition, for Police  
          Officer applicants ONLY, have you ever been convicted of a Domestic Violence-related offense? 
          If “YES” to either question, explain. 

Yes No 

i. Have you ever paid a fine for a traffic violation (not parking tickets)? 
 If “YES,” explain. 

Yes No 

Applicant Name Position applied for: 
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Questionnaire (continued)—Read each question carefully and indicate “YES” or “NO.” Indicating “YES” does not necessarily disqualify you 
from being considered for employment. If you need additional space, use the space at the bottom of this page. 

j. Have you ever stolen or shoplifted anything (age 16 or older)?  
 If “YES,” explain. 

Yes No 

k. Have you received property that you thought or knew was stolen?  
 If “YES,” explain. 

Yes No 

l. Have you ever taken anything from an employer valued over $5.00?  
 If “YES,” explain. 

Yes No 

m. Have you used or purchased marijuana or anabolic steroids within the past 
 twelve (12) months? If “YES,” explain. 

Yes No 

n. Have you ever used, or purchased illegal drugs (i.e. cocaine, “crack” cocaine, 
 speed, LSD, etc., or any other hard drugs that were not prescribed to you by a  
               physician) other than those mentioned in Question “M”? If “YES,” explain. 

Yes No 

p. Would there ever be a time when you could not work shift work, overtime, or week
 ends? If “YES,” explain. 

Yes No 

Additional Space—Use this space to reference the item letter and provide additional information for any item of the questionnaire. 

Applicant Name Position applied for: 

Signature of Applicant Date 

Witness or Notary 

I certify that the information provided in this application/ questionnaire is true and complete. 

o.  Have you ever sold marijuana, anabolic steroids, or illegal drugs (i.e. cocaine, “crack” 
         cocaine, speed, LSD, etc., or any other hard drugs that were not prescribed to you by a  
               physician)? If “YES,” explain. 

Yes No 


